
 

 
Page 1 of 4 

Datchworth Village Hall 
How to Use its Sound and Projector System (v4) 

 

Dear Datchworth Village Hall User, 

INTRODUCTION 

The only controls and connection points you will need are located above the piano on the right-hand 
side of the stage – see picture below - 

 

Picture 1 

For speech there are 2 WIRELESS MICROPHONES kept in a KEYPAD ACCESSIBLE CABINET in 
the bar area off the kitchen. The code to the cabinet is included in your booking information. 

 

Picture 2 
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The BLACK PROJECTION SCREEN REMOTE CONTROLLER is kept in the same cabinet. 

There is a MICROPHONE STAND stored on the stage next to the locked equipment rack and 2 DESK 
MICROPHONE STANDS with the microphones. 

To use the PROJECTOR, you will need your own HDMI lead that fits the output on your laptop. 
We suggest at least a 2-meter lead – a 5-meter lead will give you more options as to where to place 
your laptop. 

There are POWER SOCKETS (2 x 240v and 2 x USB) to use on the right of the controls above the 
piano. 

 

INSTRUCTIONS 

A - Using microphones only -  

1. First study Picture 1 on page 1 of these instructions 
2. Switch on the MASTER POWER WALL SWITCH 
3. Switch on the MICROPHONES by pressing the red button above the JTS lettering for 3 seconds 

(see picture 2 on page 1 of these instructions) 
4. Identify the microphone MUTE / UNMUTE SLIDER SWITCH – FLASHING GREEN LIGHT = 

MUTED / STEADY GREEN LIGHT = UNMUTED / READY TO USE 
5. The volume level is set for the hall – normally, speak about 15cm (6 inches) from a microphone – 

holding nearer = louder and further away = less loud 
6. At end of your booking / use of the system – please follow the “AFTER USE” instructions 

on page 4 of these instructions 
 

B – Using the projector screen (and sound from laptop if required = e.g. when showing a film 
or item with sound from YouTube) 

1. First study Picture 1 on page 1 of these instructions 
2. Switch on the MASTER POWER WALL SWITCH 
3. Press the PROJECTOR ON / OFF BUTTON, top left on the HDMI SELECTOR – projector is ready 

to use when the button goes green 
4. Lower the screen using the PROJECTION SCREEN REMOTE CONTROLLER (BLACK) 
5. Startup your laptop and plug your cable from your HDMI output into the LAPTOP INPUT SOCKET 

(HDMI 2) 
6. Press HDMI 2 BUTTON on the HDMI SELECTOR AND CHECK THE HDMI 2 BUTTON IS LIT. If 

it isn’t, press the HDMI 2 BUTTON again – WAIT FOR 3 SECONDS BEFORE MOVING ON TO 
STEP 7 BELOW. 

7. Adjust the sound volume by turning the AUDIO SELECTOR KNOB (the upper knob) to HDMI 
and adjust the AUDIO VOLUME KNOB (the lower knob) to level setting 3. Then adjust the 
sound level either on your device and / or using the AUDIO VOLUME KNOB (the lower knob) 

8. At end of your booking / use of the system – please follow the “AFTER USE” instructions 
on page 4 of these instructions 
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C – Playing music etc via Bluetooth from phone, tablet or laptop and volume control 

1. First study Picture 1 on page 1 of these instructions 
2. Switch on the MASTER POWER WALL SWITCH 
3. Press and hold the red BLUETOOTH LINK BUTTON for 3 secs 
4. On your device select DN 300BR when your Bluetooth shows this link 
5. Before playing anything, turn the AUDIO SELECTOR KNOB (the upper knob) to BLUETOOTH 

and adjust the AUDIO VOLUME KNOB (the lower knob) to level setting 3 
9. Test play sound and adjust the volume on your device and / or the AUDIO VOLUME KNOB (the 

lower knob) 
10. At end of your booking / use of the system – please follow the “AFTER USE” instructions 

on page 4 of these instructions 
 

D – Playing sound via HDMI from a laptop and volume control 

1. First study Picture 1 on page 1 of these instructions 
2. Switch on the MASTER POWER SWITCH 
3. Startup your laptop, plug your cable from your HDMI output into the LAPTOP INPUT SOCKET 

(HDMI 2) 
4. Press the HDMI 2 BUTTON on the HDMI SELECTOR AND CHECK THE HDMI 2 BUTTON IS LIT. 

If it isn’t, press the HDMI 2 BUTTON again – WAIT FOR 3 SECONDS BEFORE MOVING ON TO 
STEP 5 BELOW. 

5. Adjust the sound volume by turning the AUDIO SELECTOR KNOB (the upper knob) to HDMI 
and adjust the AUDIO VOLUME KNOB (the lower knob) to level setting 3. Then adjust the 
sound level either on your device and / or using the AUDIO VOLUME KNOB (the lower knob) 

6. At end of your booking / use of the system – please follow the “AFTER USE” instructions 
on page 4 of these instructions 
 

E – Alternative HDMI connection point on the left side of hall 

1. If it suits your event better to have the presenting laptop on the left side of the hall, HDMI 1 socket 
is located there with power outlets 

2. Startup your laptop and plug your cable from your HDMI output into the LAPTOP INPUT SOCKET 
(HDMI 1) 

3. Cross to the AUDIO SELECTOR above the piano and press the HDMI 1 BUTTON on the HDMI 
SELECTOR AND CHECK THE HDMI 1 BUTTON IS LIT. If it isn’t, press the HDMI 1 BUTTON 
again – WAIT FOR 3 SECONDS BEFORE MOVING ON TO STEP 4 BELOW. 

4. Adjust the sound volume by turning the AUDIO SELECTOR KNOB (the upper knob) to HDMI 
and adjust the AUDIO VOLUME KNOB (the lower knob) to level setting 3. Then adjust the 
sound level either on your device and / or using the AUDIO VOLUME KNOB (the lower knob) 

5. At end of your booking / use of the system – please follow the “AFTER USE” instructions 
on page 4 of these instructions 
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AFTER USE 

1. IMPORTANT – If you have being using the projector, FIRST turn off the projector by pressing the 
green PROJECTOR ON / OFF BUTTON on the INPUT SELECTOR. If time is needed, the button 
will turn orange showing the projector is cooling down. It will turn red showing the projector has 
cooled down and turned off. 

2. DO NOT TURN OFF THE MASTER SWITCH UNTIL the PROJECTOR ON / OFF BUTTON on 
the INPUT SELECTOR has turned red showing the projector has cooled down and turned off and 
you have raised the Projection Screen 

3. RAISE THE SCREEN USING THE PROJECTION SCREEN REMOTE CONTROLLER 
4. Return the PROJECTION SCREEN REMOTE CONTROL to the keypad accessible cabinet in the 

bar area off the kitchen 
5. TURN OFF THE MASTER SWITCH 
6. IF YOU HAVE USED THE MICROPHONES – 

a. Check the battery levels – if low please inform the hall booking clerk 
b. Switch off both MICROPHONES by pressing and holding the orange button at the base 
c. Return both MICROPHONES to the KEYPAD ACCESSIBLE CABINET in the bar area 

off the kitchen where you found them 
7. Please fill in the SMALL LOGBOOK in the KEYPAD ACCESSIBLE CABINET with your name 

and your organisation and confirm that you have returned the 2 MICROPHONES and the 
PROJECTION SCREEN REMOTE CONTROL. IF YOU DO NOT DO THIS YOU MAY BE HELD 
RESPONSIBLE FOR LOSS OR DAMAGE 
 

THANK YOU – WE HOPE THIS EQUIPMENT ENHANCED THE SUCCESS AND ENJOYMENT OF 
YOUR EVENT. IF YOU HAVE ANY QUESTIONS OR FEEDBACK, PLEASE PASS VIA THE HALL 
BOOKING CLERK 

 


