
 
 

Risk Assessment October 2023 
 

DATCHWORTH VILLAGE HALL RISK ASSESSMENT 

 

Date Prepared:  September 2023           Review date:  Annually 

Area Identified Hazards and Risks Control Measures Responsibility 

Car Park Cars manoeuvring 
Goods loading/unloading 
Pedestrians arriving/departing 

Warn users of hazards and pedestrians to take due care 

Pedestrians not to loiter in car park when cars are 
manoeuvring 

Hirer1 

Children playing Children are not to play in the car park and are to be 
supervised by responsible adult at all times 

Hirer 

Inclement weather 
Snow and ice 

Hirers to consider clearing and gritting front and side 
(disabled) entrance walkways and steps 

Hirer 
 

Darkness Maintain serviceable movement sensitive lamps to 
illuminate car park where installed. 

Maintain serviceable lighting in front porch and side 
storage shed 

Maintenance Contractor 

Handyman 

Routine hazards – outside 
areas 

General vigilance to maintain a tidy and safe area free 
from hazards. 

Potholes to be infilled as soon as is practicable. 

Maintenance Contractor 

Handyman 

Committee Members 

 

 

                                                
1 Throughout this Risk Assessment, the use of the term ‘Hirer’ also implies The Committee and other volunteers when attending 

to their duties or sponsoring events. Hirers are to alert their users and visitors of hazards as appropriate. 
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Area Identified Hazards and Risks Control Measures Responsibility 

Main Hall 
Entrance/ 
Entrance 
Porch 

Tobacco smoke inhalation Smokers are not to smoke near any entrance to the 
Hall 

Hirer 

Wet floor in 
inclement weather 

Ensure both internal and external doormats are in 
place - mop floor when practicable 

Wet floor signs deployed until floor is dry 

Hirer 

Wet Floor after cleaning Wet floor signs deployed until floor is dry 

If present, Users to be verbally warned 

Cleaner(s) 

Cleaner’s 
Cupboard 

Cleaning materials 

Ladder 
 

Cleaner’s cupboard to be kept secured when not in 
use 

Equipment to be properly secured on hooks provided 
for the purpose 

Consumable cleaning materials kept to a minimum and 
stored on the top shelf provided 

No inflammable materials stored in cupboard 

Cleaner(s) 

Maintenance Contractor 

Handyman 

Kitchen Usual kitchen hazards 
when in use 

Hirers to ensure users understand safety precautions 
and follow these when using utensils and equipment 

First Aid Kit available 

Hirer 

Normal trip and bang 
hazards from fixtures, 
surface edges and 
cupboard doors 

Hirers to conduct their own risk assessment according 
to envisaged use 

Close doors immediately after use 

Floor area to be kept clear and dry 

Hirer 
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Area Identified Hazards and Risks Control Measures Responsibility 

Kitchen - 
continued 

Hot Water – 
tap/kettles/Burco boiler 

Normal due care. 

Children to be supervised. 

Kettles and Burco to be emptied and left unplugged 
after use 

Hirer 

Cookers – Hot hobs 
and ovens 

Normal due care 

Children to be supervised 

Cooker to be switched off immediately after use 

Hirer 

Slippery floor if wet Clean up spills immediately and ensure floor is dry 

Wet floor signs deployed until floor is dry – if 
necessary 

Hirer 

Hygiene Fridge & Freezer to be left empty and clean after use. 

Surfaces to be wiped clean after use. 

Glasses, crockery and utensils to be washed up, dried 
and put away 

Hirers to satisfy statutory food handling requirements – 
see notice posted 

Rubbish / food waste to be removed from premises at 
completion of hire 

Hirer 

Wet Floor after 
Cleaning 

Wet floor signs deployed until floor is dry 

If present, Users to be verbally warned 

Cleaner 
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Area Identified Hazards and Risks Control Measures Responsibility 

Main Hall Normal trip, fall and impact 
hazards 

Hirers to conduct their own risk assessment according 
to envisaged use. 

The hall floors are maintained in a good condition and 
regularly cleaned. There are no changes in floor level 
other than at the entrances into the building where 
steps or ramps are present. 

The stage has an unprotected leading edge 
without guard rails.  It is an obvious hazard. 

All children must be supervised.  Stage users to be 
competent to understand the risk of falling. A stair 
gate is available, located on the wall behind the 
stage, to put in position on the stairs to prevent 
young children accessing the stairs leading up to 
the stage. The use of the stair gate is at the 
discretion of the hall users. 

Hirers 
 
 
 
 
 
 
Hirers – especially those 
with groups of young 
children. 

Equipment, Tables 
and Chairs may be 
trip, fall or heavy 
weight hazards 

Main Hall chairs are to be stacked in the racks along 
the internal back wall.  The chair trolley is to be used to 
move stacks of chairs. 

Main Hall tables are to be collapsed and stored on 
their side in the table storage frames 

All items are to be moved and lifted with due care 
individually by one or more person(s) as appropriate – 
no individual is to lift more than 25kgs on their own. 
Persons are to be aware of trap and pinch points when 
handling the tables and chairs. 

Hirer 
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Area Identified Hazards and Risks Control Measures Responsibility 

Main Hall - 
continued 

Serving hatch doors from 
kitchen -opening and closing 

Due care required when opening and shutting Hirer 

Height of Ceiling 

Lights 

Bulb / tube replacement, maintenance and adjustment 
only by Maintenance Officer and/or qualified electrician 

Maintenance Contractor 
Handyman 

Wet Floor after 

Cleaning 

Wet floor signs deployed until floor is dry 

If present, Users to be verbally warned 

Hirer/Cleaner(s) 

Failure of smoke 

detectors/alarms 

To be tested as recommended by the competent 
persons for fire safety 

Batteries to be renewed annually 

Maintenance Contractor 

Handyman 

Cloakroom/ 
Toilet 

Door opens inwards Exercise caution when opening Hirers/Users 

Cleaning materials Apart from hand-wash, no cleaning materials to be 
stored in public areas 

Slippery floor if wet Clean up spills immediately 

Wet floor signs deployed until floor is dry 

Coat Hooks Coats to be distributed along rack to keep the 
immediate area clear 

Outside 
Store/garage 

 
Garden 
areas 

Trip hazards 
 
 

Shrubs, foliage and flowers 

 

 

Garden furniture 

Equipment to be stored safely in accordance with any 
storage plan provided. No inflammable materials 

Some plants may cause irritation and be poisonous if 
ingested. Hirers to be responsible for supervising 
children and other vulnerable persons. Where 
practicable, known poisonous plants have been 
removed or a suitable sign has been displayed. 

Visually inspected regularly and repairs undertaken. 
User checks before use. 

Hirer / Maintenance 
Contractor/Handyman 
 
Hirers 
Maintenance Contractor / 
Gardener / Handyman 
 
 
Handyman/hirers 
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Notes 

The hall is in use by regular user groups and by casual hirers who require it for functions and meetings. 

There are no significant hazards associated with the Hall that competent users will not be familiar with.  We do not expect any user to 

interfere with any of the following:- 

 The boiler 

 The electrical equipment provided 

 The cooker and other equipment provided in the kitchen 

 The fire alarm system including smoke detectors 

 The toilets and any plumbing facilities 

 Lighting 

 Equipment provided on the stage such as the curtain mechanism and stage lighting 

Users are to use all equipment provided in accordance with normal operating procedures. 

Equipment should be put away at the end of all hire sessions. 

Manual handling hazards must be observed and users must ensure that people only carry what they are able to. 

Fire safety must be observed and no naked flames used in the Hall. Fire exits must be kept clear at all times. 

Floors must be kept clean and dry. Slip accidents are a high risk in all communal areas when the floor is left dirty with spillages or wet.  

Hirers are expected to clean and dry the floor using the cleaning equipment provided. 

The stage is to be used with care as the edges are unguarded.  This is an obvious hazard which is evident to all users.  Children 

and vulnerable adults must be supervised on the stage. There is a stair gate available on the wall behind the stage.  This can be 

placed in position at the base of the stairs. Hirers are to ensure it is put in place to prevent unauthorised access by young 

children and vulnerable adults. 

Hirers are responsible for ensuring that they manage the risk of access to the stage by those who may not understand the risks 

from an unguarded edge.  

Hirers are to read the Fire Risk Assessment together with this Risk Assessment. 

 

Completed by: Pat Perry CMIOSH 
Secretary to Management Committee 

Date:   1 October 2023 


