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DATCHWORTH PARISH COUNCIL 

Parish Clerk: Mrs Tina Hassan 
5 Bragbury Close, Bragbury End, Stevenage, 

Hertfordshire, SG2 8UL 
Tel: 07956-889933  

Email: clerk.dpc@datchworth.com 

 
 

MINUTES of Datchworth Parish Council Meeting 
held at Datchworth Village Hall (Small Hall) on 

 TUESDAY 24th September 2019 at 7.00pm 
 

Present :   T.Chapman, J.  Dodson, C. Groves, D. Goodman, F. Pearman  
        & J. Boakes, C. Wilkins, Emma Norman  
 
In Attendance:  Mrs T Hassan (Clerk)        Residents:  2 residents 

 
Members of the public & press are invited to attend this meeting. The agenda may be split into 2 parts.  Part 1 
will deal most of the business which is open to the press & public.  Part 2 (if applicable) includes items which 

may be discussed in the absence of the press & public due to the personal/sensitive nature of the information. 
The press & public will be asked to leave the meeting before Part 2 items are discussed. 

 
 

MINUTES  
 

 
1. To receive and accept apologies for absence - Tony Stowe, Viv Marshall 

 
2. Public Speaking – Any Public (including Press) to ask questions of Council on matters relating 

to this agenda or other issues  
 

 Request received for a Dog bin within the Village Hall, Rugby Field or by Brookbridge Lane.   
Action Clerk:  to obtain figures for the cost of this & emptying charges by EHC. 
 

 Issue of Ditches and possible flooding was raised, with particular reference to those around 
Burnham Green.   
Action Clerk:  make contact with James Vine (Ringway HCC) to ascertain how regularly these 
are cleaned. Report back at next meeting - Agenda Point for October Meeting.   
 

3. To verify the Minutes of the last Full Council meeting held on 23rd July 2019.  These were 
verified as an accurate copy and were signed accordingly for the file.  

 
4. Disclosable Pecuniary Interests – Due to these going astray, duplicates were all collected in.   

Action Clerk: to sign and send to EHC again.  
 

5. Protocols & Governance   

 Cllr. Dodson read out the protocols & governance guidelines out to the meeting (previously 
circulated via email by District Cllr. T. Stowe) & also reference was made to the importance of 
adhering to the Members’ Code of Practice.   

 

 A request was raised to have a timescale to reply/acknowledge emails that have been 
received by councillors e.g risk assessments, majority thought due to the large numbers of 
emails and relevance this was not always going to be possible.   
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 Another suggestion - when sending emails, the subject headings should pertain to the 
group/committee/subject it relates to for easier retrieval, for example trees, communication 
Group or Planning.  This was welcomed by a majority. 
Action Councillors & Clerk:  Endeavour to put relevant subject headings for emails. 

 

 In line with transparency, good practise and awareness, Cllr. Dodson reminded members that 
all working groups/committees need to circulate notes to Full Council and the Clerk going 
forward, without exception.  Action All Councillors:  to ensure that all notes/minutes of 
Steering or Working Groups and Committees are forward to all councillors and to the 
Clerk going forward.  
 

6. Training Courses –  (Past) The Clerk attended a two-day New Clerk Induction Course on the 
3rd & 10th September respectively.  She learnt invaluable material including processes that could 
be done better ie Planning Protocols, the benefit of engaging with the Community & signatory 
rules. It also reinforced and reassured her that she was following correct procedures in instigating 
good practices in all aspects of the Parish Council business, in line with other local Councils.  
Action Clerk:  Prepare a brief of issues raised & suggestions for circulation to all councillors. 

  
Training Courses – (Future) – 8th October – ‘Community Engagement Course’ - Cllrs. Dodson 
& Chapman to attend and report back.  Action Clerk: Agenda point for October.  

 
The meeting had to stop temporarily due to the noise coming from the ping pong in the Main 
Hall and the use of the Kitchen – it was extremely hard to listen to one another, even the 
residents present had to move closer to the Clerk to hear.   It was agreed that the Clerk to 
investigate moving the venue to All Saints Village Hall, both for quietness and privacy.   
 
7.  Village Signage -  Cllr. Dodson declared an interest as a Governor of the school.  

 
School Sign - Support was sought for £535.58 for a sign for Datchworth School on Watton Road 
/ Hawkins Hall Lane, due to dropping birth rates to raise awareness of the School’s position.  
Agreement was not unamainous for the whole cost to be borne by the Parish alone and questions 
were raised whether this project was the responsibility of either Highways or the School?  
However, views were also expressed that the Parish should support the local school.   
Action Clerk:  Put this on the Finance Committee Agenda for further discussion. 

 
General Signage in Datchworth -  Cllr. Dodson highlighted that there is very little signage around 
the village to direct people to what’s within it, apart from a few wooden signs.  It was felt that the 
Village needed some tasteful (wooden) signs, in keeping with the Village to bring the Parish to 
life, for example, signs for the Turkey Farm, emergency telephone numbers etc.  
 
Action Cllr. Dodson to undertake a review of all the signage & report back. 
Action Clerk:   Agenda point for October or November meeting – tbc 

 
Heathmount School Banner  was put up on Burnham Green during the summer but quickly 
removed following communication from Welwyn Parish Council.  

 
8. School Banner - Cllr. J. Dodson  declared an Interest as a Governor of the school 

Permission sought for a banner to be put up on the fence at the bottom of Hawkins Hall Lane for 
a few weeks to advertise admissions at the school.  Resolution - Unaminous vote to go ahead.  

 
9. Risk Assessments –  Adoption of new Schemes & Allocation   (Cllr. J Dodson) 

The Vice Chair congratulated Cllr.Dodson for the good job she had done in compiling these.  
These Risk Assessments were now more rigid and will ensure the Council is implementing sound 
health & safety measures across the Village, especially pertinent for insurance risk.  
Proposal to formally adopt the new Risk Assessments – agreed on a unaminous vote 
Proposal to formally adopt the Tree Policy – agreed on a unaminous vote but comment made 
that going forward our trees should be surveyed every 2-3 years.  
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Lone Handling & Manual Handling Policy adopted – agreed on a unaminous vote.  
 
Action Cllr. Dodson - draw up a spreadsheet with list of responsibilities of the Risk Assessments, 
with timescales and email to all councillors.  
 
Action Clerk/Cllr Dodson – contact the Litter Picker to run through Risk Assessment relevant to 
his duties.   
 
Action Cllr. Dodson – continue to chase Bowls & Sports Club for sight of their latest Risk 
Assessments too.   
 
Please note:  All original Risk Assessment forms are to be returned to the Clerk for retention. 

 
10. Terms of Reference – (previously circulated with Agenda)  

 To formally adopt Terms of Reference for Finance & Communication Group  
 Terms of Reference formally adopted for both – unaminous vote 
 

11. Planning – Part A – Discussion & Adoption of ‘good practise’ protocols 
Following the Clerk’s recent Course, it transpired that our current procedure needs instant 
updating and change.  No individual councillor should be signing letters going forward. In 
the Vice Chair’s ‘Planning Paper’ which was previously circulated there are two suggested 
options:- 
     

  Option 1 – FPC – deals with everything re consultations & fed by Planning Working Party 
Option 2 – Planning Committee, with Schemes of Delegation to make decisions & bring to  

       the Full Council.  Option 1 was the most favoured option.   
          
Clerk suggested, in line with good practise, that we cease sending individual ‘objection/comment 
letters’ to EHC but use an excel spreadsheet with brief linage comments & hyperlink for more in depth 
comments.  A member of the Planning Group would be responsible for collating councillors’ comments 
& inserting them onto the spreadsheet for onward submission to EHC.  Once sent, this cell could be 
highlighted to indicate its return.  
Action Clerk:  Send spreadsheet to councillors & start using with immediate effect. Agenda point for 
October meeting.  
 
Re deadlines – sending comments before a FPC could be resolved by incorporation into Schemes of 
Delegation on the Terms of Reference. 
 
      Report of new applications, refusals & approvals since last meeting  (list previously sent)     
 

 8 Raffin Close  - Trees & Residents communication   (Cllr. Dodson chaired this part) 
Cllr. Goodman declared an interest and left the meeting at 8.19pm & returned at 8.55pm.  

   
Cllrs Pearman & Boakes met with the residents of 8 Raffin Close last week and discussed the 
issue of the trees which they felt were a health & safety issue & the letter of complaint which 
was sent to the Council recently.   
A discussion ensued regarding a recent letter sent to the residents.  Resolution – no 
individual councillor should send letters/emails relating to Parish Council matters, to 
members of the electorate without consulting the Full Council first.    
 
It was also agreed by a majority vote that a letter is sent to the residents in question addressing 
their concerns and complaint.    
Action Clerk:  draft a letter & distribute to councillors before sending.    
  
In relation to the trees issue – Cllr. Pearman obtained three quotes regarding a survey to be 
carried out by a qualified Arboriculturalist.    It was agreed to accept the quote of PR Newson.   
Action Cllr. Pearman – give authorisation for this survey to be carried out asap & update at 
the next meeting.   Once this is to hand, liaison with Terence Flynn would be the next step.  
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Moving forward, there are 2 options – see below:- 
 
Option 1- DPC to continue manage the Trees without a TPO, with a condition that if any 
resident (current or future) harms any trees we would need to intervene 
Option 2 – DPC to support EHC with their TPO 
 
A vote was taken -  6 in favour of Option 1  /   2 in favour of Option 2   
Resolution Option 1 - to work alongside residents  
 

 3 Raffin Green  
The Clerk received a FOI request regarding a recent planning application. Agreement to send 
all the information being requested to the resident.  It has transpired that despite sending the 
Parish response to this application, it was not received by EHC.   

 Action Clerk: To action FOI request as soon as possible. 
 

 54 Hawkins Hall Lane – It was noted that a resident had emailed his objection letter to the 
Clerk regarding above application.   

 

 It was noted that objections were lodged against Pound Farm & 42 Nutcroft applications. 
 

 Cherry Tree Hall - Cllr. J. Boakes declared an interest  - left  at 8.57pm/returned 9.17pm 
Cllr. Wilkins explained the background to this planning application and the question of the 
ransom strip owned by the Parish.  The application was originally made in 2015 and granted 
by EHC and discussions between the residents’ agent and the Parish continued for a few 
years regarding access to run services to this new property – CTH Mk2.   Several legal firms 
were consulted regarding this issue.  Written evidence was recently received confirming a 
material start had commenced before the expiry of the application in February 2019.  
Cllr. Dodson highlighted again the importance of implementing correct protocols & practise 
and if there was any disparity, she would have no hesitation in reporting this to the Monitoring 
Officer of EHC, this was seconded by Cllr. Chapman.  It was also emphasised that no future 
meetings be arranged with selected councillors only, without the knowledge and agreement 
of the full Council to ensure awareness and transparency.  
Cllr. Wilkins briefed the Council of the outcomes of the meeting & the offer which was made 
(with conditions) to go across the Village Green.  The Act of 1969 was cited which states that 
to cross a Village Green, without the benefit of the community, is illegal.  
Action Cllr. Wilkins – please forward the notes of this recent meeting to full council, excluding 
Cllr. Boakes.   Update to be given at October meeting.  

 
 

      Planning – Part B – Parish Land Matters & Lease Renewals 

 Land registration of common land update – Cllr. Boakes confirmed she is now in receipt of the 
maps and she is updating this.   

 
12.     The Plough Car Park update & VAT  - c/f to October Meeting  

Action Cllr. Wilkins - to provide his report one week before the October meeting. 
 
Cllr. Dodson requested that paid legal advice be sought from a VAT specialist to ensure the 
Parish complies with VAT legalities relating to this project. Cllr. Chapman seconded that.   
Action: Cllrs.  Dodson & Chapman to liaise with the Clerk to seek advice from firms who 
specialist in VAT.  Report back at next meeting. 

 
13.     Clerk’s Report & Other Correspondence    

 
13.1    Noticeboard at the Crossroads – Clerk thanked Cllr. Groves for his recent refurbishment of  
 the noticeboards outside the Church and at the Crossroads.  The council reciprocated their 
 thanks. 
  



1661 
 
13.2    Insurance Renewal – in line with good practise, the Clerk obtained three quotes for the   
 Insurance renewal from BHIP, Came & Co & Zurich.   
 

Resolution to accept the quote from Zurich on a three year contract.    
Action Clerk:  Confirm with Zurich. 

 
13.3    Clerks Pay/Extra Hours  - The Clerk left at 9.25pm & returned at 9.36pm  

(Cllr. Norman took the minutes of this section).   
Cllr. Dodson had met with Cllrs. Marshall & Goodman & also liaised with Cllrs.Pearman &  
Boakes (as part of the Finance Committee) and decided that the hours of work Tina does are 
not comparable to other parish clerks (of similar size parishes), who are recognised as doing 
15 hours a week. The proposal was to increase Tina’s official hours to 15 a week on her 
existing pay scale point of 21.  In addition, they had discussed that she has been working 
additional hours since June. Her appraisal was good, the job she does is good and that her 
15 hours a week should be back-dated to June.  It was agreed by vote 7 in favour/ 1 against 
that those 92.5 hours (June to September) be paid for and that Tina be paid for 15 hours a 
week going forward. 
Action: Cllr Dodson to liaise with Louisa Edwards re amended hours/back-pay. 

 
14.      Finance  (Full income & expenditure Report emailed before the mtg to Cllrs)  
 
14.1 Finance & Budget Setting Meeting –  

This was set for  Monday  21st October at 7pm.   
Action Clerk:  Book Venue & confirm with members of the Finance Committee. 

  
14.2 Finance Packages –  Clerk & Cllr. Dodson had taken part in an on-line demonstration for a 

finance package specialising in Parish accounting.   c/f to the  October meeting. 
 
14.3 Bank Authorisation – the Clerk confirmed that in line with good practise, two signatories are 

needed to authorise future payments.  This was also confirmed by a recent telephone call to 
the Parish’s bank.  This change has been actioned and Vice Chair, Cllr. Goodman as well as 
Chair, Cllr. Marshall will both authorise future payments on the bank account. There was also 
a suggestion that a member of the Finance Committee be added as a signatory as well.  Cllr. 
Pearman proposed Cllr. Dodson, this was agreed by full Council. 

 Action Clerk:  send completed paperwork to the Bank. & arrange for Cllr. Dodson to be added 
 

14.4 Agree Expenditure for September – all agreed with the expenditure items 
 
15.  Councillors’ Reports    
 
15.1 Communication & Website Update - the new name for matters concerning 

Website/Emails/& Social Media will be ‘Communication’ going forward.  All agreed.  
 

Cllr. Chapman previously circulated three quotes for a new website, including e-mail set up. 
The preferred choice is Parish Councils – Agreed to accept this Company.   

 There was a proposal that a local IT consultant is co-opted onto the Communications Steering 
Group to assist councillors with the set-up of emails. 

 
The domain name will be DatchworthPC.gov.uk with emails being created for each member 
to be councillor + surname.  Agreed by a majority vote  
Action Cllrs. Dodson  & Chapman – proceed with giving the go ahead for the new website 
creation of new emails and to go live with social media. Cllrs to report at next meeting.  
 

15.2 Swings Update   - c /f to November meeting 
 
16.       Burnham Green Swings Request  -  It has to be established who owns the land first  

Action  Cllr. Chapman to speak to Les and report at next mtg. 
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17.       Police & Crime Plan Public Consultation update   - Cllr. Boakes confirmed that 
comments were sent on behalf of DPC, asking for visible patrols for drugs and anti- social 
behaviour. 
 

 
17.       District Councillor’s Report (previously circulated) 

The District Council’s war on waste continues. Three Rivers District had the best recycling 
rates in Hertfordshire in 2018 /19, they achieved 63% which was only possible with the support 
of all residents. EHC would like to improve our recycling rates from 50% to 60% by 2023 which 
can only be possible with the support of all our residents. We are making many changes to 
the way we handle waste, many of which we are still formulating. Changes are important as 
land fill sites become less and with the need to transport the non-recyclable items greater 
distances. I will continue to keep you all informed as ideas develop. 
 

AOB:   Wayleaves Agreement – proposal to sign agreement prepared by Nockolds - this was 
 Agreed by a majority vote.  Action Chair:  to progress & complete. 
 
 
 

Meeting closed at 9.55pm 
 

Please note change of Venue 
 

Next Meeting:   Tuesday 22nd October 2019 – 7pm in the Church Hall 


